
 

 

MARY H. POWELL 
2983 South Shore Drive, Apt. 321 

Oceanside, OR  95178 
 (503) 511-2128    mhp@comcast.net 

 

 
ACCOUNTING / BOOKKEEPING 

 
Quickbooks Expert with over five years of experience managing small business finances, accounting, 
and cash flow.  Proven ability to build favorable relationships with banks, vendors, and creditors.  Strong 
knowledge of key financial reporting techniques and IRS requirements.  Ability to work closely with 
management to provide the “financial component” necessary for effective strategic planning. 
 

 
KEY QUALIFICATIONS 
 
 A.A. Degree in Accounting from North Beach Community College 
 Expert proficiency in Quickbooks & QuickbooksPro (including payroll module) 
 Working knowledge of additional financial software packages – Quattro Pro, Lotus 1-2-3, PeachTree 
 Excellent written and verbal communications skills 
 In-depth financial understanding of both large “Big Six” and small business operations 
 
HIGHLIGHTS OF EXPERIENCE 
 
 As Controller for well-known commercial laundry service, handled a wide variety of financial 

functions including Accounts Payable, Payroll, Quarterly Tax Reporting, and General Ledger Entry. 
Concentrated heavily on straightening out past discrepancies in the financial reporting system, and 
worked hard to rebuild strong relations with bankers and creditors. 

 
 Converted outdated mainframe accounting system into a PC-based system, and facilitated the training 

of all company personnel on Excel, Word, MAS 90, and several other business software programs. 
 
 Handled numerous auditing functions as Staff Accountant with a “Big Six” financial consulting firm. 

Gained first-hand knowledge of multiple industries including timber, not-for-profit, automotive, and 
professional services.  Received “excellent” rating during all annual performance reviews. 

 
 Completed detailed tax returns and other critical tax-related documents for individuals, partnerships, 

trusts, pension plans, and S-corporations. 
 
 Experience managing administrative support staff; in most recent position, hired two assistant 

accounting employees and trained them in all company bookkeeping and reporting functions. 
 

 
CAREER HISTORY 
 
Controller, Timberline Fields Washing Service, 1994-Present 
Staff Accountant, Coopers & Lybrand, 1988-1994 
Cashier, Courtesy Clerk, West End Foods, (part-time) 1984-1987 
 
EDUCATION & TRAINING 
 
B.A. Degree, North Beach Community College, 1987 

Accounting Major; 3.75 GPA 

 

Currently enrolled in MBA program at City University; anticipated graduation in June 2005 


